Terms and Conditions of Hire
Brady Arts & Community Centre,192-196 Hanbury Street, London, E1 5HU
Contact: Brady@towerhamlets.gov.uk | 020 7364 7900The individual responsible for hiring our venue must agree to the Terms and Conditions of Hire as set out below, before a booking is confirmed. 
The venue Terms and Conditions of Hire are provided in addition to the Tower Hamlets Venue Hire Policy which are there to provide clear guidance on authorised hire and use of venues owned by the council. 
You can download and view the Tower Hamlets Venue Hire Policy here. 
If you have any questions about the Terms and Conditions or any need support, please contact us via email on Brady@towerahmlets.gov.uk or by telephoning 020 7364 7900 

1. Applications to hire
1. The Hirer must be over 18 and responsible for the event on the premises.
2. Applications must be made in writing via email to brady@towerhamlets.gov.uk 
3. The Hirer must inform the Council of event details and participants 14 days prior.
4. No advertisements without written consent.
5. No political, religious, or controversial meetings as detailed in the Venue Hire Policy
6. Applications for hire must be received at least 14 days before the event.
7. Hires are not confirmed until the hire agreement has been returned, fully completed and signed by the hirer. 
8. The Council reserves the right to refuse or cancel bookings (for any reason) at any time.
2. Hiring Sessions
1. Hire time must include setup and cleanup time in your booking.
2. Events must end by 11:00 PM.
3. Premises must be left clean, in good order and returned to ‘as found’.
4. Additional charges will apply for early arrival or late departure
5. Additional charges will apply for not returning the space to ‘as found’, meaning clean, in good order with equipment returned to their place of storage. 
6. Large events will incur a default security fee at the discretion of the booking team and centre management – the cost will be detailed at the quoting stage. 
3. Accommodation and Health and Safety
1. Adhere to maximum capacity limits:
Main Hall: 100
Studio Theatre: 115
Side Hall: 60
Main + Side Hall: 160

2. It is the hirers responsibility to ensure the health and safety of attendees of their event.
3. Hirers must risk assess their activity and take appropriate action to mitigate the risks.
4. Hirers must comply with on-site health and safety guidelines.
5. The lead event contact must sign in and out of the site at reception. 
6. The hirer must provide appropriate first aid provision if deemed necessary within their own risk assessment for the event they are holding.
7. In the event of unusually high or low temperatures, or other extreme weather conditions, it is the responsibility of the hirer to ensure that appropriate provisions are made to maintain a comfortable environment for all attendees (for example, providing water or fans). Please note that the rooms are not equipped with air conditioning and may become uncomfortably warm during periods of hot weather.
4. Compliance with Laws
1. Observe all relevant laws and regulations.
2. The hirer must agree to protect the Council from any losses, damages, costs, or legal actions that may arise due to the Hirer's failure to comply with the terms and conditions of the hire agreement
5. Force Majeure
1. The Council is not liable for cancellations due to unforeseen events.
6. Right of Entry
1. Council staff and representatives have the right to enter the premises at any time.
7. General Conditions
1. No use of premises for purposes against Council policies.
2. No smoking or gambling permitted.
3. No alcohol permitted without written permission from the Council. 
4. No animals except guide dogs.
5. No alterations to the premises without consent.
6. All electrical equipment brought onto the premises must have PAT certificates.
7. The Hirer is liable for any damage or loss.
8. Complaints
1. Complaints must be made in writing to brady@towerhamlets.gov.uk 
9. Compliance with Conditions
1. Non-compliance may result in exclusion from the premises.
10. Charges
1. Charges provided before booking.
2. Events must be paid for a minimum of 14 days in advance of the booking, preferably by Credit or Debit card by calling 020 7364 7900
3. Other payment methods can be taken – please inform Brady@towerhamlets.gov.uk 
11. Cancellations by customer
1. Notice of cancellation is required 14 days before the event start date, should the hirer give less that the 14 days’ notice then the following payment will be due:
	Cancellations with more than 14 days’ notice
	No charge

	Cancellations between 14 -7 days*before the event
	50% of the total hall hire fee 

	Cancellations within 7 days of the event starting
	100% of the total hall hire fee



11.A Cancellation by Venue
1. The venue (Brady Arts & Community Centre) can cancel events, for any reason, at any time without notice. 
12. Noise and Environment
1. Amplified sound must end by 10:45 PM.
2. It’s the hirers responsibility to minimise noise and disturbance to local residents.
13. Transfer of Hire
1. The hire agreement cannot be transferred.
14. Stewards and Security
1. Security may be required for large events at the Hirer's cost – at the discretion of the booking team and Centre Management. 
15. Alcohol and Catering
1. The centre does not have an alcohol licence.
2. Alcohol is not to be served unless written permission has been given in writing at least 14 days prior to the event. 
3. No food or drink permitted in the Studio Theatre.
4. The centre does not have facilities for cooking or the preparation of food. 
5. All food and drink must be cleared away and cleaned at the end of the hiring session otherwise a cleaning fee will be applied. 
18. Fittings
1. No alterations without consent.
19. Damage and Loss
1. The Hirer is liable for any damage or loss to council property.
20. Stage Scenery
1. All scenery brought on to site must be fireproof and approved by the Council.
21. Broadcasting
1. Permission required for recording or filming.
22. Children
1. Comply with regulations for events involving children.



